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Planning, Assessment, Recording and Reporting Policy


'In both Key Stages 1 and 2, teacher assessment is most effectively organised in schools where there is a well developed school policy which encourages consistent approaches within and, where appropriate, between Key Stages. The quality of teacher assessment shows improvement when an assessment co-ordinator is able to disseminate good practice within the school and the head teacher supports and monitors progress.'

_____________________________________________________________

An assessment policy should:

*
Support consistent assessment practices throughout the school

*
Integrate a school's aims, curriculum policy and assessment and 
recording policy

*
Be both derived from, and inform practice

*
Be dynamic, not static and subject to on-going review

*
Provide a framework within which all staff work and acquaint new 
teachers with agreed principles and procedures

*
Meet the needs of a number of different audiences

An assessment policy should therefore:

*
Explain how assessment is planned for

*
Outline agreed practice to be followed by all staff

*
Be developed with all the staff
*
Indicate areas which need development or which staff are currently 
developing

· Be written in jargon free language so it is accessible to a range of 
audiences
1.0
DEFINITION OF ASSESSMENT


1.1
At Chad Vale Primary, we are aiming for assessment to be an integral part of whole school curriculum planning, providing continuity and supporting children's achievement. Children will be helped to recognise and achieve their full potential, thus raising standards from year to year, promoting self-esteem, pride and motivation in their work. Assessment will be a vehicle whereby teachers can check the effectiveness of their teaching and encourage a positive approach to learning.

2.0
AIMS FOR ASSESSMENT
2.1
Assessment at Chad Vale Primary is about supporting the planning, teaching and learning of all aspects of school life that will allow our children to recognise and achieve their full potential. 

2.2
Assessment is a vehicle that will not only fuel effective planning but 
also allow the children at both key stages to be aware of their previous 
attainment and improve upon it, thus supporting the LA ipsative 
approach to learning.

2.3
Records and reports will be used to emphasise success and achievement but will also identify weaknesses that can be targeted for improvement. Reports will be positive and constructive and will follow statutory requirements.

2.4
Assessment of all the achievements of the children both, academic 
and social, inside and out of school, will be celebrated.
2.5
Assessment will be one of the vehicles through which standards will 
be raised year on year.

3.0 
EQUAL OPPORTUNITIES
3.1
There are varieties of assessment techniques and strategies that will 
allow all children's attainment to be monitored and at times recorded. 
(See SEN policy and equal opportunities policy))

3.2
All materials and methods used for assessment purposes are 
evaluated for bias (academic, gender and cultural). e.g. questioning, 
rather than writing, in the early years. (See school's policy on equal 
opportunities.)

3.3
Our expectations are fair and challenging for all children.

3.4
During statutory tests and tasks, extra support is provided within the 
given guidelines.

3.5 
Children are practised within formal testing situations. (Years 1-6) This is to increase confidence when confronted with end of key stage tests and to give the children a fair chance.


4.0
PLANNING FOR ACHIEVEMENT
4.1
Assessment is built into the planning process by:


*
Whole staff consulting the schools aims and objectives, and 


deciding on either a topic and/or subject based approach to 


fulfil the National Curriculum requirements


*
The development of whole school long term plans to identify 


where programmes of study are to be taught (see SDP and 


current long term planning) subject Co-ordinator, identifying

                      key learning objectives from the PoS

*
Teachers supported by their colleagues

 planning programmes of activities, which 



allow pupils to develop knowledge, understanding and skills. 
(See long term and medium term planning)


*
Individual teachers:

Writing short-term (weekly) plans 


with differentiation, (this may

indicate support, SEN, resources, timing etc)

Assessing pupils in relation to criteria or learning objectives

Deciding whether any assessment needs to be recorded or reported (see SEN policy and sections 6 and 7 of this policy)

4.2
core area co-ordinators supported by the deputy and head teacher monitor and evaluate the curriculum planning: half- termly; for progression and continuity across each key stage and year group

4.3
the TLRs prepare materials or inset that will support the continuity and progression of the subject (e.g. developing a language of achievement for reading by using the LEA positive statement banks) 

4.4
the senior management team ensures coverage of the national 
Curriculum and other statutory requirements through:

*
Providing opportunities for all staff to attend training events 


*
Having an overview of all planning


*
Meeting regularly to discuss any planning issues

4.5 the SEN co-ordinator monitors and after consultation with the class teacher and parents and at times Pupil Support services write the IEPs (see SEN policy)

4.51 the EAL co-ordinator monitors and after consultation with the class teacher develops a programme of work

4.52 The behaviour co-ordinator (BeCo) monitors and supports the class teacher with the writing of the IBP.
4.6
the school senior management team, lead the monitoring of classroom assessments, children's work books and classroom 'portfolios' of work (showing achievement at top, middle and lower) and where necessary, seek guidance and support from the relevant curriculum co-ordinator or outside agencies (LA advisers, BASS), feeding back to staff strengths and weaknesses identified

4.6 The subject post holders of the core subjects every half term look at the medium term planning and support staff in developing the following half termly planning

4.7 The subject post holders of the non-core subjects are informed by the weekly evaluations produced by the senior management team. These evaluations are kept in the weekly planning folders

4.8
The senior management team, at the end of every full term, review the previous terms planning together with an evaluation of 2 'top', 2 'middle', 2 'lower' children's work (books etc). 

4.9
all teachers within the process of target setting monitor (of which an annual teacher day will be integral to the process), together with the literacy and numeracy co-ordinators, individual pupil targets. These can be set as individual pupil targets within a small group of similar targets. 

ASSESSING ACHIEVEMENT
'Good assessment practice involved a carefully balanced combination of: observation, questioning, discussion and marking...Teachers used the evidence of written and other tangible work, together with occasional notes of their observations or discussions, in judging children's attainments.'

(Assessment, Recording and Reporting, A Report by HM Inspectorate on the First Year 1989-90)

'...Perceptive questioning helped children to learn and their responses provided evidence of the depth and quality of that learning. Assessment and learning were inextricably linked.' 

(Ibid.)

'During a key stage, assessment is an integral part of teaching and learning. It helps teachers to build up their knowledge of each pupil, and to develop an understanding of the pupil's strengths and weaknesses. It should inform teaching and learning in order to help pupils to progress.'

_____________________________________________________________

5.0
ASSESSING ACHIEVEMENT
5.1
Currently class teachers are asked to retain evidence of children's 
achievement by saving examples of work, in all core subjects, which 
exemplifies the standard of work achieved by top, middle and lower 
groups of children. The work saved is not necessarily from the same 
child and is typical of the group. In all, three sets of profiles of 
achievement are kept. 

5.2
It is important that assessment at Chad Vale Primary is not seen purely as summative i.e. end of term / topic and systems are currently being set in place that encourage and support formative assessment, i.e. ongoing day to day assessment. (See curriculum policies in particular mathematics, science and English in the process attainment targets.) 
(See 6.0)

5.3 
We recognise that independent learning is a vehicle that will raise the self esteem and the standards of learning in our children, and to this end practices of self and peer assessment are in place within the core subjects. Children are asked whether they have achieved their targets (sometimes in partnership with parents at a parent’s evening) and they choose further targets. In particular, the teaching assistants’ key role is to support the independent learning of their child. (See teaching and learning policy.)

5.4
The match between the assessment approach and the nature of the curriculum being assessed; the learning context and the pupil, is to be monitored by the SMT and the core subject co-ordinators, for review in 2013 prior to the introduction of the new National Curriculum in September 2014 (See curriculum policies)

5.5
Evidence of achievement based on judgements are collected through:


*
Fulfilling statutory requirements at the end of each key stage 

using results from tasks and tests


*
Observations which are either formal, structured or informal and 

take place during normal classroom activities - including 


planned teacher assessments


*
Discussions, questioning and listening which take place during 

normal classroom activities and are either formal, structured or 

informal

*
Looking at samples of pupil's work - written, drawings, models, music making, social interaction, drama, dance, etc (for example good work/ class assemblies, school productions, display)



Individual pupils’ work books (see marking policy)


*
Pupil/peer self assessment (see 5.3)

5.6
Consistent and accurate judgements are supported by:


*
Sharing and agreeing outcomes in whole school meetings

*
Reference to the publications 'Exemplification of standards at Key Stage 1 & 2; supported also by reference at if and where necessary to the ''Exemplification of standards at Key Stage 3 - non-core subjects “

*
 TDA  materials English, Maths and Science (Every member of the teaching staff has access to a copy of these materials which they can use at their own discretion.)

*
Attendance at moderation meetings (LA/DRB/Consortium/internal) by members of the SLT and/or Year 1,2 or 6 teachers


*
In school moderation led by the TLR team and the senior 



management team supported by Y2/Y6 teachers 


*
The use of consistent marking (see marking policy)


*
Gathering evidence across a range of contexts (see 5.1)


*
Using a collaborative approach to a range of techniques and 

criteria in assessing the children's work e.g. was the work 


marked against a learning objective; was the teacher passive or 

supportive; how was the class was grouped; the nature of any 

support; was work marked away from the child or group?

5.7
Some pupils are assessed away from class groups or targeted within a 
class group for extra support (see SEN policy EAL strategy)

5.71
Probing (Precision Teaching) is used as part of the assessment process by the SEND support staff and teachers/ teaching assistants and pupil school support. This allows staff to view work rates and reflect on teaching methods.

5.72
Sandwell Maths Assessments is used to set a baseline and then show progress in Key Stage 1.



5.8
In the early years, all children have a statutory Baseline assessment under criteria set by the LA approved by the DfE. This information allows both the LA and the school to set realistic targets for improvement and also when repeated at year end, data on which to view any 'value added'

5.9
Arrangements for Statutory Assessment Tasks and Tests will continue 
to support both the staff and children in the delivery of the tests by:


*
Entitling the Y2 and Y6 to training provided by the LA and 


additional support by the Head Teacher and the SLT

*
Prior to Y1/Y2/Y6 tests children take mock tests so that they are familiar with a ‘testing’ regime.

*
At Y2 the mathematics tasks will be studied prior to the children taking the tests to anticipate where support may be needed 

*
At Y6 the children are supported through previous tests 


to identify those children who may need
guidance or extra support or time

*
Because of the confidential nature of the tests the Y6 papers cannot be scrutinised before the commencement of the tests 

5.91
to support monitoring of the targets and as an aid to standardisation and moderation of judgements Years 3, 4 and 5 will take non statutory NFER tests at the same time as the year 6 statutory tests. All marking of all papers is conducted by the NFER thus ensuring standardisation.
5.92 The standardised scores of the NFER tests will be compared for an analysis of value added. 

RECORDING ACHIEVEMENT AND ATTAINMENT

'Recording information about pupil's achievement and progress, although important, is only part of the assessment process and not an end in itself.'

(A Guide to Teacher Assessment, Pack C, p60)

'The assessment policy of the school should determine the minimum level of detail of recorded information that should be transferred between teachers.'

(Ibid. p62)

'Decision on how to record pupil achievements and on the selection and keeping of evidence of pupils' work are matters for teachers' professional judgement. Elaborate arrangements for recording assessments and retaining evidence are neither required by the national curriculum nor necessary to satisfy school inspections, although inspectors will want to consider the extent to which schools' arrangements are effective, manageable and appropriate. Teachers should keep records and evidence that help them to:

*
Track pupils' progress

*
Build up their knowledge of individual pupils

*
Plan future teaching and pupil learning

*
Discuss pupils' progress with parents and other teachers.

_____________________________________________________________

6.0
RECORDING ACHIEVEMENT AND ATTAINMENT
6.1
Children's records of achievement are to be consistent across subjects. 

*
Mathematics - a record for each child against the learning objectives in the strategy. The individual child’s record may be identified within a group children’s record.



*
English - a record for each child against reading 




statement banks, a record of the miscues and range of 



reading for individual and groups of children. The writing 



Statement banks are part of the school electronic




recording system and are used as a support for staff in their 



marking or planning.

*
Science - a record for each child for the attainment in Scientific enquiry science is currently under review plus a record highlighting groups of children's achievements in Life Processes and Living Things, Physical Processes, Materials and their Properties reflected within the electronic record

*
Non - core subjects –Where teachers make more detailed, separate records, these are not policy for the school but may be good practice.

*
RE - an electronic record will record for groups of children some can, few can, most can. (from January 2012) Where teachers make more detailed, separate records, these may be in the form of group records but is not policy for the school.

*
ICT an electronic record will record for groups of children some can, few can, most can Where teachers make more detailed, separate records, are not policy for the school.

6.2
Class teachers will be responsible for recording pupils' achievements 
together with the support staff for those children identified as having 
special needs (see SEN policy) Whilst classroom support staff may 
be part of the process of collecting evidence it is the class teachers 
who will be responsible for identifying and recording these 
achievements (see early years policy)

6.3
As a minimum, all records are to be updated yearly, however the main core records are to be updated as and when significant achievement occurs 
6.4
All records will be in identifiable electronic folders found on the school curriculum server accessed by all teachers and teaching assistants. These records are saved year on year

6.5
Pupil’s records of achievement will be re-developed for the school year beginning September 2014 in light of changes made to the National Curriculum.
6.7
other agencies working with our children will also keep records that 

are often shared with us. (These may be confidential to the child or 
family).

6.8 
pupil of the week and star of the week celebrates achievement of individuals from every class. A golden signature from the teacher or head teacher celebrates good behaviour and good work. The child’s photograph is taken and the achievement is ‘Twittered’

6.9 
sample collections as a record of overall standards / individual pupil achievement and attainment are currently the results of moderation ( writing) and the standards materials from the archived National Strategies materials.

REPORTING ACHIEVEMENT AND ATTAINMENT
'One purpose of assessments is to communicate achievement. This is what reports do. Decisions about who needs them, for what purposes and in what form, can be made at the same time as decisions about the assessment processes and record keeping.'

(A guide to teacher Assessment, Pack C, p71; SEAC, 1989)

'Brief particulars should take the form of a short commentary on the pupil's progress in the subject or activity concerned. Strengths and particular achievements should be highlighted, together with any particular weaknesses, possibly expressed as targets for development.'

(Reports on Pupils' Achievements in 1995/6; circular 2/96

7.0
REPORTING ACHIEVEMENT AND ATTAINMENT

7.1
School reports follow statutory guidance and are written using ICT ‘Reportwriter’.  Further guidance to staff is exemplified in the KS1 and KS2 Statutory assessment arrangements 2005 / 2006/ 2007 etc.

7.2 The statutory arrangement for reporting pupil’s progress formally to parents is annual. Parents are invited to pop into school discuss the report (if they wish), which is sent to them at home. Where parents cannot meet the set time and date they are invited to make an alternative time and or date mutually agreeable to themselves and the school.

7.21 Prior to all Parents’ evenings folders, containing literacy, mathematics and science (this is a minimum and teachers may choose to send more) can be sent home to parents the weekend prior to the meeting if requested. This will allow the parents to look quietly at the work reflecting on the marking and comments allowing a dialogue with their child.

7.22
The child may attend with their parents and be part of the discussion/reporting should the parents wish it. At every parent’s evening all records of attainment that are ‘policy’ will be made accessible to parents ensuring that no other child’s record can be identified.

7.3
In the autumn term parent's meeting, target setting is discussed.

7.4
The report covers all areas of study and personal achievements of the child. They identify strengths and weaknesses (the weaknesses being identified as future targets.)

7.5
Teachers must pass on:

· all records that are policy

· Reports (see also 7.6 - statutory requirements)

· IEPs, IBPs and special needs records


*
NFER, DfE and baseline task and test results


*
Analysis of any of the NFER and Statutory tests

· At the end of each year to the child's next teacher. 

· In the final week PPA time is used for teachers to discuss the personal and social aspects of their children with the child’s new teacher

7.6
STATUTORY REQUIREMENTS 



Reception

*
Brief particulars of progress in the EYFS


*
Brief particulars of each N.C. foundation subject where a 


reception child is following the programmes of study of the 


national curriculum, regardless of whether or not the child is of 

compulsory school age.


*
Details of the pupil's overall progress, his/her behaviour, 


contribution to school life, and any special achievements


*
Details of arrangements for discussion of reports.

*
Details of attendance giving the total number of sessions (half days) since the last report or since the pupil entered the school and the percentage of sessions that the pupil was absent without authority.

*
Teacher’s comments.


Years 1, 3, 4 and 5


*
For all core and non-core foundation subjects and RE, separate 

written commentary on the pupil's progress, highlighting 


strengths and particular achievements and, identified as 


targets, any particular weaknesses


*
Details of the pupil's overall progress, his/her behaviour, 


contribution to school life, any special achievements and details 

of any other subjects or activities


*
Details of arrangements for discussion of reports


*
Details of attendance giving the total number of sessions (half 

days) since the last report or since the pupil entered the school 

and the percentage of sessions that the pupil was absent 


without authority

· Teacher’s comments

  In addition for Year 1 only - result of Statutory Phonics Test

Year 2

*
English






Speaking and Listening 
TA





Reading 


TA





Writing












TA





Spelling


TA


*
Mathematics




Subject level derived from 
TA


*
Science




Subject level derived from 
TA


*
A short commentary on the pupil's progress, highlighting 


strengths and particular achievements and identified as targets, 

any particular weaknesses


*
A short commentary on the pupil's progress, in Art, DT, 


Geography, History, IT, Music, PE and RE highlighting 


strengths and particular achievements and identified as targets 

any particular weaknesses


*
Details of the pupil's overall progress, his/her behaviour, 


contribution to school life, any special achievements and details 

of any other subjects or activities


*
Details of arrangements for discussion of reports


*
Details of attendance giving the total number of sessions (half 

days) since the last report or since the pupil entered the school 

and the percentage of sessions that the pupil was absent 


without authority


*
School comparative information on the percentage of Y2 pupils 

at each level (including w and disapplied or temporarily 


excepted) for: the speaking and listening, reading and writing 

ATs in English; the spelling test; mathematics (overall subject 

levels); science (overall subject levels)


*
National comparative information


*
School targets 


*
Head Teacher’s comments

Year 6

*
English mathematics and science: subject levels derived from teacher assessment and tests. An explanation of any significant differences between teacher assessment levels and statutory test results (Mathematics and Reading – 2012) Mathematics, Reading and Spelling/ Grammar tests from 2013/14

*
Statutory requirements can change on a yearly basis and therefore, appropriate documentation is checked by the head teacher to confirm adherence to statutory requirements.



*
A short commentary on the pupil's progress, highlighting 


strengths and particular achievements and identified as targets 

any particular weaknesses


*
A short commentary on the pupil's progress, in Art, DT, 


Geography, History, IT, Music, PE and RE highlighting 


strengths and particular achievements and identified as targets 

any particular weaknesses


*
Details of the pupil's overall progress, his/her behaviour, 


contribution to school life, any special achievements and details 

of any other subjects or activities


*
Details of arrangements for discussion of reports


*
Details of attendance giving the total number of sessions (half 

days) since the last report or since the pupil entered the school 

and the percentage of sessions that the pupil was absent 


without authority


*
School comparative information on the percentage of Y6 pupils 

at each level for English, mathematics and science (TA and 


Tests)


*
National comparative information

7.7
The SEN co-ordinator is responsible for ensuring that all information 
regarding special needs children is passed on to next 
teacher/phase/school. (See SEN policy)

7.8
At all times in the reporting process we are guided and supported by 
the LA's assessment unit

7.9
At the end of key Stage 1 and Key Stage 2, statutory reporting of task and test results (KS2 only) together with Teacher's assessment results (KS1 and 2) are reported within the school report. Where other agencies, have not provided the school with accurate information, this revised and corrected information is passed on to the parent as soon as possible, by post.

7.10
Both the head teacher and the LA assessment unit will support parents and governors in their analysis and interpretation of results.

MONITORING AND EVALUATION
'Monitoring should lead to an evaluation of the effectiveness and manageability of a schools approach to achieving consistency. A school can then determine the action necessary to consolidate and improve its approaches.'

(Consistency in Teacher assessment, Guidance for Schools. 1995. SCAA.)

8.0
MONITORING AND EVALUATION
8.1
The head teacher will monitor and evaluate the policy through: 



*
Observation to see if policy and practice continue to match 


*
Discussion with the SLT and learning and Teaching post holders


*
Monitoring paper work such as planning records and 



reports


*
Listening and recording concerns of policy by others e.g. 


teachers, classroom assistants, children

8.2
The policy will be reviewed every two years in the spring term except:


*
Where government or LEA changes necessitate an earlier 


review


*
Where a request has come from the governors or the 



head teacher

8.3
The head teacher in reviewing the policy will consider the following success indicators:


*
Rising standards within classes/year groups and key stages


*
Satisfaction of the workings and workload generated by the 


policy by governors, teachers and pupils


*
Improved lesson planning and the generation of learning 


objectives


*
Increasing use of pupil and peer self evaluation


*
Consistency of policy practice within year groups and key 


stages

8.4
Once the head teacher, staff and Governing Body have approved the policy, addendum will be presented to staff. New members of staff will receive a complete copy. An up to date copy will be held in the head teacher’s office.

8.5
A copy of the policy will be given to each member of the teaching staff 
to be kept in the classroom.

8.6
Additions to this policy will take the form of 'erratum' or 'addendum' 

Target Setting
9.0
The statutory requirements for target setting have been met and after agreement by the governing body have been sent to the LA or other outside agencies

9.1
Targets at key stage one and two are set within the INFORM tracker
9.2
The head teacher will monitor the targets through: a teacher day with all staff; performance management interviews; IT using standardised scores to forecast future levels; analysis of LA reports/value added; Raise Online reports; and then supporting teachers in their targeting of individual children or groups of children using INFORM tracker.

9.3
The deputy head teacher together with the head teacher and governing body members (Curriculum) will monitor and evaluate initiatives put into place to raise standards that are targeted.

9.4
Attendance, ‘moving targets’, special needs, local and national 
initiatives, will be monitored to assess the impact of these on the 
targets.

9.5
The Statutory targets even though they cannot be changed once given to the LA are there as a searchlight against which initiatives can be measured and will therefore be organic for school use.

PAGE  
15

